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1. Entry Requirements 
 

At least two years work experience in a related field; 

- (Evidence must be supplied in the form of references/resume verifying industry experience in 

related fields) 

 

or 

 

Completion of Certificate III in Aged Care Work or Disability Work  

- (Certified copies of formal qualifications must be provided at interview or originals must be 

supplied to the college for sighting and copying) 

 
For all applicants 

� Declaration that you are physically and mentally fit to perform the duties of nursing and direct care 

work without placing yourself, your patient/client/resident or other staff at risk 

� Completion of College Application for Enrolment 

 
All Applicants will be required to attend an interview with a College representative for determination of 

eligibility and suitability to commence the program.  Applicants will be advised of this requirement as soon 

as possible after lodging an initial application, an offer into the program is not guaranteed. 

 

For applicants under 18 years of age 

Applicants under 18 years of age must bring a parent/guardian to the interview with College/Program 

Management to co-sign all enrolment paperwork and discuss issues of guardianship and privacy.  

 

Pre-Requisites for Clinical Placement 

A number of pre-requisites exist for clinical placements in the program, including but not limited to: 

� National police clearance certificate 

� Current Senior First Aid (including CPR) certificate 

� Current Manual Handling certificate 

� Current immunisation record for communicable disease (particularly Hepatitis A, B and MMR) 

� Students must meet all academic requirements at time of placement. 

 

While these are not pre-requisites for entry into the program, they are essential for allocation of clinical 

placements. The College provides both Senior First Aid (full certificate only) and Manual Handling (full 

certificate only) to enrolled Diploma students at no extra cost as a value-add bonus. 

 

Students under the age of 18 will be accompanied by a Facilitator for the duration of their placement in all 

circumstances. 

 

2. Program Information 
The program is made up of Stages, which contain Units of competency, which contain Subjects. Each Stage 

is delivered in a single Term, and Stages must be completed in sequence to meet pre-requisite unit 

requirements. The academic year contains 4 Terms, each of 10 weeks length, with breaks of 2-3 weeks 

between Terms. The Standard program takes 24 months (2 years) to complete including all placements. 

Following is a sample timetable of the Standard program commencing in Term 1 (January).  

 

 

Please note all program details including fees are subject to change and this sample is provided as an 

indication only. 
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STAGE 1 TERM 1 (1st year) 

HLTEN401A Work within the nursing profession 

HLTEN502A Apply effective communication skills in nursing practice 

HLTHIR404B Work effectively with Aboriginal and Torres Strait Islander people 

HLTHIR403B Work effectively with culturally diverse clients and co-workers 

HLTEN509A Apply legal and ethical parameters to nursing practice 

HLTEN508A Apply reflective practice, critical thinking and analysis in health 

 

STAGE 2 TERM 2 (1st year) 

HLTIN301A Comply with infection control policies and procedures in health work  

HLTEN516A Apply understanding of the Australian health care system 

HLTAP401A Confirm physical health status 

HLTEN507A (part 1 of 2) Administer and monitor medications in the work environment 

 

STAGE 3 TERM 3 (1st year) 

HLTEN506A Apply principles of wound management in the clinical environment 

HLTOHS300A Contribute to OHS processes  

HLTAP501A Analyse health information 

HLTEN511A Provide nursing care for clients requiring palliative care 

HLTEN513A Implement and monitor nursing care for clients with chronic health problems 

 

STAGE 4 TERM 4 (1st year) 

HLTFA301B Apply first aid  

HLTEN503A (part 1 of 2) Contribute to and develop nursing care plans 

HLTEN515A Implement and monitor nursing care for older clients 

HLTEN510A Implement and monitor nursing care for consumers with mental health conditions 

Aged Care placement (3 weeks full-time block) 

 

STAGE 5 TERM 1 (2nd year) 

HLTEN514A Apply research skills within a contemporary health environment 

HLTEN507A (part 2 of 2) Administer and monitor medications in the work environment 

HLTEN512A Implement and monitor nursing care for clients with acute health problems 

 

STAGE 6 TERM 2 (2nd year) 

HLTEN503A (part 2 of 2) Contribute to and develop nursing care plans 

HLTEN504A Implement nursing care plans and evaluate care 

HLTEN505A Contribute to the complex nursing care of clients                                                                                                                      

Mental Health placement (1 shift/week part-time or 5 shifts in one week full-time) 

 

STAGE 7 TERM 3 (2nd year) 

HLTEN608A Practise in the domiciliary health care environment 

HLTEN520A Contribute to the care of mothers and babies 

HLTEN519A Administer and monitor intravenous medication in the nursing environment 

 

STAGE 8 TERM 4 (2nd year) 

Acute Care placement (6 weeks full-time block placement) 
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Program Classification 

State Code: HLT51607 

Nominal Hours: 1458 

ANZSIC: O8611 Hospitals (Except Psychiatric Hospitals) 

ASCO: 3411-11 Enrolled Nurse 

Field of Study:  0704 Health Sciences and Technologies 

Field of Education:  0603 NURSING 

 

Program duration and timetable 
The standard program takes 24 months to complete, subject to clinical placement availability. 

 

Students are expected to attend all scheduled sessions, to arrive at the designated starting time and remain 

until the session concludes.   Students are reminded that failure to attend all sessions may negatively 

impact on their performance in assessments and/or clinical placements. On clinical placements, students 

are assessed by practicing Registered Nurses and as such students are strongly advised to maximise their 

learning in order to successfully demonstrate their clinical competencies. 

 

It is the student’s responsibility to organise work and personal schedules to allow full attendance at all 

compulsory sessions, particularly clinical placements. 

 

Absences from compulsory sessions (such as Clinical Skills Labs) will be accepted on medical grounds 

(certificate required) or compelling and compassionate grounds only. 

Course progress 

Students must achieve a Competency Achieved grade in every assessment task in each Stage in order to 

progress to the next Stage. Stages can only be taken in sequence as there are a number of pre-requisite 

units contained in each Stage, the successful completion of which are essential for taking certain units in 

subsequent Stage(s). 

 

In addition, all Stage requirements (such as course fees and placement criteria) must be satisfied before 

progress to the next Stage will be granted. 

 

The following describes how Not Yet Competent results are treated and their impact on course progress: 

 

− This result is given when the student has clearly not met the minimum requirements and is unlikely 

to meet those requirements without significant or substantial additional effort or evidence. 

 

− Also given when the student has demonstrated dangerous practice or breaches mandatory standards 

in their attempt(s). 

 

− Is “overwritten” when the student achieves a competent result on the Supplementary Assessment 

(2nd attempt).  

 

− Previous Not Yet Competent results do not appear on the final transcript: only the final and most 

recent results appear. 

 

− Automatically prevents the student from undertaking ANY clinical placement(s) until an Competency 

Achieved result is achieved. 

 

− Students may repeat any Stage or Unit twice. A third Not Yet Competent result for any one Stage or 

Unit will almost certainly result in cancellation of enrolment. 
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Employment Outcomes 
Enrolled Nurses (EN) presently make up a significant component of the nursing and nursing-related work 

force and are employed in metropolitan and country public hospitals, private hospitals, community health 

settings, state and private nursing homes, rehabilitation units, medical practices, private industry and local 

government. 

 

Stage Outlines and Study Guides 
Stage Outlines and Study Guides are provided to you at the beginning of each of your Stages of study. You 

are expected to read these materials before the relevant class, and bring the Guide to class as it is essential 

in supporting your learning. 

 

Textbooks 
The compulsory textbooks for the program are not in the program fees and are required to be purchased 

for each stage. The book list will be supplied to you at the beginning of each Stage if you have met the 

requirements for commencement of that Stage.  

 

Copies of compulsory texts are not available for students to use during class as you are expected to bring 

your copies. 

 

Students are encouraged to purchase additional texts from the Recommended Text list as these will 

enhance the student’s learning and can often prove to be valuable resources for further study and clinical 

practice. 

 

Textbooks may be purchased from: 

 

Unibooks       Emcompass Book  

Adelaide University     Shop 32, Renaissance Arcade 

North Terrace      128 Rundle Mall 

        Adelaide SA 5000 

Tel: 8223 4366      Tel:  08 8223 2300 

www.unibooks.com.au       www.encompassbooks.com.au  

 

 

QTW (QLD Textbook Warehouse) 

PO Box 3220 

Bracken Ridge   QLD   4017 

Ph: 07 32611300 

Website for online orders:  www.qtw.com.au 

Email: info@qtw.com.au  

CACH Brisbane preferred textbook provider and 

can also be purchased online.  Check website for 

store address and opening hours 

 

QUT Bookshop 

Gardens Point 

2 George Street Brisbane Qld 4001 

Tel: 07 3138 2433      

bookshop@qut.edu.au 

 
 

 

 

 

 
 

  



 

 

 

 

Domestic Nursing Handbook 

September 2010 Page 7 of 16 

 

 

 

Learning resources 
EBSCO host is an online library which gives you access to full text articles from thousands of academic 

journals. this library is divided into sections, or databases which contain titles relevant to specific areas of 

study. 

 

You can access EDSCO host from the log in section of the Careers Australia website: 

http://www.careersaustralia.edu.au/login.html 

 

Or directly through EBSCO host: 

http://search.ebscohost.com/ 

 

Furthermore for an annual fee of $110 you can become a community borrower and have access to the 

library resources at UniSA. For more information please visit this website:  

www.library.unisa.edu.au 

 

Course fees  
The total cost amount covers both the theoretical and practical sections. 

 

Tuition fees include: 

� College and course orientations 

� Study guides 

� Authorised supported learning materials 

� Senior First Aid and Manual Handling 

� Placements, administration, insurance, facilitation 

� Student counselling and support 

� Student identification card 

� One Nursing Shirt (Uniform for clinical placement) 

� Graduation ceremony 

� Australian Goods and Services Tax (GST) where applicable to items listed above 

 

Additional costs not included:  

Purchased from CACH 

� Clinical equipment  -ie: nurses’ kit - $75* 

� CPR & Manual Handling updates if applicable at time of placements - $70* 

� Re-attendance of classes (if Fail)  

� Recognition of Prior Learning application (see table below for unit costs) 

� Replacement study guides - $5 

� Additional Nursing Shirt (Uniform) - $25* 

 

*Students have the choice of acquiring these goods or services from an alternative supplier. 

 

Purchased from an independent supplier 

� Compulsory textbooks - approx. $500 

� Police Clearence check required prior to placement – approx. $45 

� UniSA Library Community Borrowers ($110/year) – South Australia only 

� Nurses Fob Watch - $30-$80 

� Vaccinations - costs depends on vaccinations required and range from approx $20 to $80 (a Medicare 

rebate may apply). 

� Vaccinations Status Report - costs vary depending on the Dr. and range from approx $60 to $85 (a 

Medicare rebate may apply). 
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Cost per unit TOTAL FEE RPL FEE 

HLTEN401A Work within the nursing profession  $        287.50   $      143.75  

HLTEN502A Apply effective communication skills in nursing practice  $        287.50   $      143.75  

HLTIR404B Work effectively with Aboriginal and Torres Strait Islander people  $        287.50   $      143.75  

HLTIR403B Work effectively with culturally diverse clients and co-workers  $        287.50   $      143.75  

HLTEN509A Apply legal and ethical parameters to nursing  $        287.50   $      143.75  

HLTEN508A Apply Reflective practice, critical thinking and analysis in Health  $        287.50   $      143.75  

TOTAL TUITION FEES FOR STAGE 1  $     1,725.00   $  862.50  

HLTIN301A Comply with infection control policies and procedures in health work  $        431.25   $      215.62  

HLTEN516A Apply understanding of the Australian Health care system  $        431.25   $      215.63  

HLTAP401A Confirm Physical Health Status  $        431.25   $      215.62  

HLTEN507A Administer and monitor medications in the work environment (Part1)  $        431.25   $      215.63  

TOTAL TUITION FEES FOR STAGE 2  $     1,725.00   $  862.50  

HLTEN506A Apply Principles of Wound Management in the clinical environment  $        345.00   $      172.50  

HLTHS300A Contribute to OHS processes  $        345.00   $      172.50  

HLTAP501A Analyse health information  $        345.00   $      172.50  

HLTEN511A Provide nursing care for clients requiring palliative care  $        345.00   $      172.50  

HLTEN513A 

Implement and monitor nursing care for clients with chronic health 

problems  $        345.00   $      172.50  

TOTAL TUITION FEES FOR STAGE 3  $     1,725.00   $  862.50  

HLTFA301B Apply first aid  $        345.00   $      172.50  

HLTEN503A Contribute to client assessment and develop nursing care plans (Part 1)  $        345.00   $      172.50  

HLTEN515A Implement and monitor nursing care for older clients  $        345.00   $      172.50  

HLTEN510A 

Implement and monitor nursing care for consumers with Mental Health 

Conditions  $        345.00   $      172.50  

Aged Care Clinical Placement in a Non Acute setting (3 weeks full time)  $        345.00   $      172.50  

TOTAL TUITION FEES FOR STAGE 4  $     1,725.00   $  862.50  

HLTEN514A Apply research skills within a contemporary health environment  $        383.33   $      287.50  

HLTEN507A Administer and monitor medications in the work environment (Part 2)  $        383.33   $      287.50  

HLTEN512A 

Implement and monitor nursing care for clients with acute health 

problems  $        383.33   $      287.50  

TOTAL TUITION FEES FOR STAGE 5  $     1,725.00   $  862.50  

HLTEN503A Contribute to and develop nursing care plans (Part 2)  $        431.25   $      215.62  

HLTEN504A Implement and evaluate a plan of nursing care  $        431.25   $      215.63  

HLTEN505A Contribute to the complex nursing care of clients  $        431.25   $      215.62  

Mental 

Health 

Clinical Placement in a Mental Health setting (1 week or 5 shifts, can be 

part time)  $        431.25   $      215.63  

TOTAL TUITION FEES FOR STAGE 6  $     1,725.00   $  862.50  

HLTEN608A Practice in the domiciliary health care environment  $        575.00   $      191.67  

HLTEN520A Contribute to the care of mothers and babies  $        575.00   $      191.67  

HLTEN519A 

Administer and monitor intravenous medication in the nursing 

environment  $        575.00   $      191.67  

TOTAL TUITION FEES FOR STAGE 7  $     1,725.00   $  862.50  

Acute Care Clinical placement in an Acute Care setting (6 weeks full time)  $     1,725.00   $      862.50  

TOTAL TUITION FEES FOR STAGE 8 
 $     1,725.00   $  862.50  

TOTAL TUITION FEE  $  13,800.00   $  6,900.10  
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Students are advised to keep their receipts regarding education expenses for taxation purposes.   

 

Students who are experiencing unusual/unexpected financial difficulties should speak directly to the 

Finance Office. 

 

The College reserves the right to defer a student’s progress in the course when fees remain unpaid and to 

follow legal processes for monies outstanding.  A student’s enrolment with the College may also be 

terminated if they default on payment.  Please remember that during placements, as supernumerary 

(unpaid) students, NO income will be generated, therefore, careful budgeting will be required.  Students 

are responsible for planning financially for this period. 

 

3. Assessment, Grading and Re-Assessment 
Assessment and grading 
 

Assessment evidence considers how the person brings together: 

� Knowledge 

� An understanding of the work context 

� A decision about what to do 

� Attitudes, values and ethics as well as what the person actually did to perform the role. 

 

Assessment methodology may include: 

� Practical Sessions 

� Short answer/multiple choice questions 

� Assignments 

� Examinations 

� Oral presentations 

� Live and Simulated Service techniques 

� Live and simulated repair techniques 

� Role play 

� Question and answer (verbal or written) 

� Visual presentation 

 

Nurses’ written and signed notations regarding their clients are maintained in individual medical 

records/unit records by health providers/hospitals/aged care facilities. These are classified as legal 

documents and as such are kept for seven years following the death or discharge of clients.  

 

In the event of legal/health professional scenarios, these records will be very much scrutinised, hence the 

critical need for ensuring individual students produce written work that is legible, and reflects basic 

understanding of grammar, punctuation and correct spelling. 

Grading system 

 

Assessment of this program of study is based on competency based principles.  

 

Competency achieved    CA 

Not Yet Competent    NYC 

 

Students who fail to perform satisfactorily for the assessment in the prescribed time may be assessed as 

“Not yet competent"   
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Re-assessment 

Any re-assessment is conducted as soon as practicable after you have been informed of the requirement to 

be re-assessed.  It is at the trainers/assessors discretion to re-assess the entire assessment should it be 

demonstrated an overall understanding has not been achieved.  

 

Students will be given two attempts a primary and supplementary assessment for each assessment task. On 

completion of a supplementary assessment, should the result of Not Yet Competent be recorded,   it is at 

the Stage Educator's discretion to repeat the unit of competency at a cost to the student. 

 

Failure to submit an assessment on time will be automatically deemed Not Yet Competent and will be 

marked as a supplementary assessment. 

 

To receive the Diploma of Nursing (Enrolled/Division 2 nursing), the student must satisfy the competency 

requirements for all 26 units of competency. 

How internal written assessments are processed 

This applies to written assignments requiring physical submission only. Other assessment tasks, such as in-

class discussions or presentations, will be subject to individual processing requirements. These will be 

outlined with the individual assessment task at the time of issue. 
 

Physical submission of Assessments 

 

1. Student must ensure the Assessment is submitted via the Drop Box (situated at Student Services) 

by the due date. 

2. The Drop Box will be cleared at 5pm daily 

3. Assessments are individually date stamped as received. 

4. All assessments are grouped and delivered to the educator for marking 

5. Results are provided to Student Services 

6. Student Services records the assessment grades 

7. Marked assessments are returned to students in class with feedback and reassessment conditions 

should a result of NYC be achieved. 

 

Assessment cover sheets must be completed accurately or your assessment will be returned to you to 

amend, this could effect the submission of your assessment being received by the DUE DATE and should 

this occur you will be deemed NOT YET COMPETENT 

Standards of Submitted Work for Assessment 

Work which does not comply with the requirements outlined above will NOT be marked.  Educators will 

return the work to students resulting in a an initial result of NOT YET COMPETENT. 

 

The Stage Outline/Study Guide clearly indicates the assessment requirements for each Stage/Unit.. 

 

It is the policy of Careers Australia College of Healthcare that students are NOT to present their work 

copied from other students' assessments or text books (unless appropriate academic reference has been 

made). Students are advised that they should not let their colleagues have access to their written work as 

their work may be copied by someone else. If such practice is identified, students will be required to attend 

counselling with the Program Manager/Stage Educator and removal from the program is a probability. 

Refer to CAG Domestic Student Information Handbook for Plagiarism and Academic Misconduct policies. 

 

Clinical Placements 

Refer to the Placement Guide for further information on this topic. 
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Clinical Skills Laboratories (Practical Sessions) 

Skills Laboratories are held during the program. On these days students practice necessary clinical 

competencies as needed by enrolled nurses, such as observations for changes to physical health status, 

vital sign measurements, wound care, documentation, etc. Students are assessed during these laboratory 

sessions in readiness for clinical placement competency assessments. 

 

College uniform polo shirts must be worn in Clinical Skills Lab sessions. 

100% attendance is compulsory for all Clinical Skills Lab sessions. 

 

4.     Enrolled Nursing 
 

Aims of Enrolled Nurse Education 
The major aims of your education program are the development of skills in providing care and comfort for 

individuals and groups in activities of daily living; in assisting to meet basic human needs, and in observing 

and reporting changes in individual, or group behaviour. 

 

Currently the Enrolled Nurse works under the direction and supervision of the Registered Nurse.  At 

present, the Enrolled Nurse retains responsibility for his/her actions and remains accountable to the 

Registered Nurse for all delegated functions. 

 

Supervision means the direction and guidance given by a Registered Nurse to an Enrolled Nurse.  

Supervision may be direct or indirect according to the nature of the work delegated to the Enrolled Nurse. 

 

Registering authorities expect that on initial enrolment, the Enrolled Nurse may, with the supervision of a 

Registered Nurse, provide patient care in all relatively stable nursing situations and assist the Registered 

Nurse with patient care in less stable nursing situations. 

 

This program enables the student to discern between the role and responsibilities of the Enrolled Nurse 

and that of the Registered Nurse.  It embodies the transfer of nursing skills and knowledge to a diverse 

range of health care settings. 

 

Successful students will exit this program with a Diploma of Nursing (Enrolled/Division 2 nursing) 

qualification and will be able to demonstrate the following competencies: 

� Understanding of a broad knowledge base incorporating theoretical concepts. 

� Application of solutions to a defined range of unpredictable problems under the supervision of a 

Registered Nurse. 

� Ability to identify and apply skill and knowledge to a wide variety of contexts and health care settings. 

� Ability to identify, analyse and evaluate information from a variety of sources. 

� Responsibility for own outputs in relation to specified quality standards. 

� Effective teamwork and contribution to the development and implementation of the nursing care 

plan. 

 

Graduates may also apply for membership of The Australian Nursing Federation (the Nurses’ Union). 
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Useful Websites 
The Dept of Human Services http://www.sacentral.sa.gov.au  

The Enrolled Nurse Professional Association of NSW (E.N.P.A):  http://enpansw.org/home.htm   

The Royal College Of Nursing (RCN): http://www.rcna.org.au  

The Australian Nursing Federation (ANF):  http://www.anf.org.au  

The Australian Nursing Council: www.anci.org.au  

The Australian Department of Health & Aged Care: www.health.gov.au  

Office of the Training Advocate (South Australia): 

http://www.trainingadvocate.sa.gov.au/Home/tabid/36/Default.aspx  

AHPRA (Australian Health Practitioners Registration Authority): http://www.ahpra.gov.au/ 

Nursing and Midwifery Board of Australia: http://www.nursingmidwiferyboard.gov.au/ 
 

National Competency Standards (NCS) 
Certain qualities are demanded of the practising Enrolled Nurse. The Australian Nursing & Midwifery 

Council (ANMC) has drawn up NCS for Enrolled Nurses (visit www.anmc.org.au for more details).  Before 

discussing why they exist, the following terms may help you to understand what they are. 
 

Competence 

The combination of skills, knowledge, attitudes, values and abilities that support standard, or excellent 

performance, in a professional, or occupational, work area. 
 

Standard 

A benchmark (legal requirement); a level of quality of performance/activity in each of the domains of 

competence expected of an EN, which is regarded as normal, adequate or acceptable.  A Standard of 

Excellence can be achieved by the EN who is interested and motivated sufficiently to undertake on-going 

research based education and update knowledge and skills of practice according to needs and new 

development in the industry. 
 

Domain 

An organised group of competencies in Enrolled Nursing practice. 
 

Competent 

An Enrolled Nurse who demonstrates standard, or above competence, across all domains of nursing 

applicable to Enrolled Nursing practice. 
 

Competency Unit 

A nursing activity/nursing activity area, amongst the competencies expected of a practising EN in 

performance. 
 

Competency Element 

Part of a nursing activity. 

 

Cues 

Tools used by an assessor in judging competent professional nursing action – key examples of competent 

performance. 
 

Examples 

Key examples, typical of a competent standard of performance expected – standards could vary in different 

ways and settings so these are not standards in themselves. 

These are useful in the case of ENs in giving you the confidence you need to perform in practice and also in: 

� providing information to employers and the public about the standard of nursing expected of a 

competent Enrolled Nurse. 

� providing principles for determining the eligibility of the newly trained EN / practising EN for 

enrolment/continued enrolment 
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� providing the same for EN’s trained outside Australia AND for those EN’s wishing to re-enter the 

workforce after a period of absence defined by the enrolling authority 

� assessing already qualified EN’s who are required to show that they can demonstrate the minimum 

level of competence for continuing practice (e.g. in case of inquiry from employer, or public body). 
 

The Competency Standards Encompass the Requirement 
� To perform individual tasks (task skills). 

� To manage a number of different tasks within the job task (management skills). 

� To respond to irregularities or breakdown or substantial shifts in routine (contingency management). 

� To deal with the responsibilities and expectations of work environment (job/role environment skills) 

such as environment/job constraints, working relationships and work. 
 

The competency statements provide the framework by which an individual’s workplace performance can 

be assessed and for determining the learning outcomes, content and structure of the course. 

 

Licensing Body 
The Australian Health Practitioners Registration Authority’s core responsibility to the public is to ensure all 

nurses are fully qualified and competent before they ultimately gain approval from the Nursing and 

Midwifery Board if Australia, and use the title Enrolled Nurse (EN). 

 

New Graduates 

 “Australia’s most respected and trusted professionals” (Roy Morgan Research, April 2007) 

Nursing offers opportunities to work within a variety of settings across the health sector both in Australia 

and internationally. With the potential for significant career advances, nurses are always in demand. 

 

To prepare nurses for their ultimate objective of providing the highest standards of care for the public, the 

profession is regulated and all graduates must be registered. Only then can they call themselves registered 

nurses, and practise as such. 

 

Successful completion of the Enrolled Nursing  course delivered by an approved education provider leads to 

registration as an Endorsed Nurse. The course can be delivered either via a full time / part time mode or as 

a traineeship. Registered Training Organisations must be approved by the NMBA to deliver the approved 

course in each mode of delivery for each campus. Following completion of the course students must apply 

to the Australian Health Practitioners Registration Authority for registration. 

 

Becoming Registered 
Nursing is a profession involving close working with, and care, of the public. 

 

Things you need to consider: 

Your Health: You must have the physical and mental wellbeing to carry out the duties and uphold the 

responsibilities of a registered nurse. If there are concerns in this area, the Board may require you to be 

assessed by a health professional it will appoint. 

 

Your Character: You may be required to show you are trustworthy and a police check may be requested. If 

you have been disqualified from practising in any other profession or occupation, or had disciplinary action 

taken against you, then you may not be eligible for registration by the Board.  

 

The achievement of the Diploma of Nursing (Enrolled/Division 2 nursing) will qualify students to apply to 

the Australian Health Practitioner Regulation Agency .   
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Upon successful completion of the your course, the procedure for paperwork to be prepared for 

registration at the Nurses and Midwifery Board of Australia is as follows: 

 

� Arrange an appointment to see your Educator to have your clinical performance assessment and 

clinical placement competency records signed off. 

� To assess the necessary evidence and prepare paperwork for enrolment, Careers Australia requires a 

MINIMUM of ten (10) working days. Students will be notified when their documents are ready. 

Documents must be collected in person by the graduating student and will not be released to any 

other person. 

 

A graduate of the Diploma of Nursing (Enrolled/Division 2 nursing) may apply to the relevant higher 

education institutions to undertake the Bachelor of Nursing degree to become a Registered Nurse (RN). 

Credit Recognition exists with selected undergraduate programs (subject to University policies and 

procedures). 

 

HOW DO I GET AN APPLICATION FORM? 

The application form is available online and can be printed from the  

http://www.nursingmidwiferyboard.gov.au/Forms.aspx or if you can’t find what you need, use the online 

enquiry form on the AHPRA website or ring 1300 419 495. 

 

This form is to be used by graduates of Australian institutions applying for General Registration as a 

Registered Nurse, Enrolled Nurse or Midwife in Australia. This application will not be considered unless it is 

complete and all supporting documentation has been provided. 

 

All supporting documentation must: 

� be certified in accordance with the Australian Health Practitioner Regulation Agency’s (AHPRA) 

guidelines; and  

� be in English. If original documents are not in English, you must provide a certified copy of the 

original document and translation in accordance with the AHPRA’s guidelines. 

 

DO NOT send original documents. 

It is important that you refer to the Board’s Registration Standards, codes and guidelines when completing 

the form. These documents can be found at www.nursingmidwiferyboard.gov.au 

 
You may lodge this form in two ways: 
 
1. By mail 
GPO Box 9958 
IN YOUR CAPITAL CITY 
 
2. In person 
Refer to www.ahpra.gov.au for the location of the AHPRA office in your state. 
 

WHAT INFORMATION / EVIDENCE DO I NEED TO REGISTER / ENROL? 

 

Please note that registration is dependent on suitability as defined in the National Law, and the 

requirements set out in the Board’s registration standards. 

Refer to www.nursingmidwiferyboard.gov.au for further information. Information required by the Board 

to assess your suitability for registration is detailed in the application form. It is recommended that you 

provide as much information as possible to enable the Board to reach an expeditious and informed 

decision. 
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To register / enrol you must provide the completed application along with: 

� All applicants must be able to demonstrate English language skills at IELTS academic level 7 or 

equivalent (7.5 for Pharmacy). Test results from examinations will generally need to be obtained 

within two years prior to applying for registration.  

�  You need to provide 100 points of ‘proof of identity’ documents with this application.  Details on the 

required proof of identity documents can be found at either: 

 - AHPRA website: www.ahpra.gov.au; or 

- Your local state office. 

 
   Note: AHPRA has the right to request presentation of the original document. 
 

� Original Certificate of Completion of education program OR original transcript of education program 

must either be presented in person or a certified copy sent through the mail. You MUST attach a 

certifi ed copy of ALL your academic qualifi cation(s) e.g. academic transcript. 

 

� Specific factors are considered to determine whether the criminal history of health practitioners is 

relevant to the practice of their profession.  Should you indicate you have had a prior criminal history 

in or outside of Australia you will be asked to provide a separate sheet with your criminal history and 

explanation of circumstances. 

 

Criminal history includes the following, whether in Australia or overseas, and at any time: 

� Every conviction of a person for an offence 

� Every plea of guilty or finding of guilt by a court of the person for an offence, whether or not a 

conviction is recorded for the offence 

� Every charge made against the person for an offence. Under the National Law, spent convictions 

legislation does not apply to criminal history disclosure requirements. Therefore, a complete criminal 

history will be supplied to the Board irrespective of the time that has lapsed since the charge was laid 

or the finding of guilt was made. 

� The Board will decide whether a health practitioner’s criminal history is relevant to the practice of 

the profession. For further information on the factors the Board will consider in making this decision, 

see the Criminal history standard. 
 

IS THERE A BEST TIME TO REGISTER / ENROL? 

It is important to remember that you are not required to register until you are ready to commence 

employment as an Enrolled Nurse or commencement of your Graduate Nurse Program.  

 

REGISTRATION FEES 

When an applicant applies for registration they will be asked to pay an application fee of $115 and a fee for 

annual renewal of registration.  However the annual renewal fee will vary depending at what point the 

application is made during the renewal cycle. These fees are subject to change at the discretion of the 

Nursing and Midwifery Board of Australia. 

DO I HAVE TO RENEW MY REGISTRATION/ ENROLMENT? 

Yes. Annual renewals for all registered Nurses and Enrolled Nurses are due on the 31 May  of each year and 

whilst you have registered at this time you will be required to renew in May of the current year. 

Where registration occurs part-way through a registration cycle, the fee charged for annual renewal of 

registration is based on the number of months to go to the end of the profession’s registration cycle.   

You are advised to keep receipts for any fees paid for tax purposes. 
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WHO DO I CONTACT IF I HAVE FURTHER QUESTIONS? 

 

From 1 July 2010 all registrations and renewals are overseen by the new Nursing and Midwifery Board of 

Australia.  Nurses and midwives will need to approach the Australian Health Practitioner Regulation 

Agency (AHPRA) in relation to all registration matters.  

Further information is available at: 

 

South Australia 

Postal Address       Office Location  
AHPRA        Level 8, 121 King William Street 

G.P.O. Box 9958      Adelaide SA 5000 
Adelaide   SA  5001 

 

Telephone:  1300 419 495 

Online:  www.ahpra.gov.au 

 

 

 

IMPORTANT DO’S AND DONT’S 

 You cannot commence your Graduate year or work without being registered as an Enrolled  nurse. This is 

an offence under the Health Professions Registration Act 2005.  

• Do not assume that your TAFE or University has forwarded the relevant documentation and 

registration has been granted.  

• Working as a registered nurse when not registered is an offence under the Health Professions 

Registration Act 2005.  

• It is your responsibility to ensure you renew your registration annually. The Board will send a 

renewal form each year to the address on the database, although if you notice you have not 

received this, contact us immediately.  

• If you have changed your address, it is a legal requirement that you must notify the Board within 14 

days of any changes made.  

• The Australian Health Practitioners Registration Authority does not recognise preferred names or 

names that have not been changed through the legal channels.  

• IMPORTANT: Please ensure you use the same legal name(s) for both enrolment at University or 

TAFE and on the New Graduate application form.  

• If either are in a preferred name (not a legal name), your details will not  match your application 

and course completion, resulting in your application for registration being delayed (for further 

details please see the application form).  

• Faxed copies of application forms and documents will not be accepted.  

• Do not use liquid paper for correcting any mistakes.  

 


